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Recruiting Request

IS HiF

Department
FAHI]

Position/title
FRIEERLE

Amount

A

Interviewer

[EIREW PN

Working location
TAEHE A

Close date
TilE ¥4 H 4

Job Description
TR HlR

Role in the organization chart

TEAR I THA SR A E

Career path
EHRDE & e 1Kl

Education background
HET = Bl 0D

Experience & Qualification
FrRas e

Other requirement
HeuZk (JOE. IHHENEZ

Requested by (Dept . Head)
PN mE=2

Date:
H #A:

#E CATEFe) -

O L/ H M

OHR & Ws/H#

Px 2:

Ob55 7 & Bl i /B # H A OHR 73 & Rl /B H 34

O WK B3 H 31 O Z K HR 43 H #

Interview Evaluation Form
543 T £ 93 T
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Name of Applicant: (N i)
Position: (M HEERAL)

% —# 1t (Hiring manager/Director 1 )

AR

Interviewer:
CEF1a])

Date:

Qii}:WNZP)

General Impression
CRATVEMT (e VRIERE ST, 2]
fe71. QUEPE. FRAMEZESD

Education
ZHE BN CER. Tl

Experience
TAEZL (B REEK)

Service centric
W2 EEA

Team working

EilUN7X R

Communication skills
VA S B R IA R

Honesty,open,passion

WS TP B

Aggressive but thoughtful
BT M AT 2t A e e g

Goal oriental
gl S

Interest to insurance
X AT A R R

SH | S| S| SR S M| S| S

Interest to the job

Xt AR B8

Foreign language
HMEK

Computer

THEHLKF

Working stability
&R E

OFAFRE (B

(@R ]

Personality
AMEAR R

Oyohi (O)fwshi ()t (O mAE ()P

Motive

SRS ) BIHL

IRzl ()R () mtA

OABRK R () HA 7B

Strength
Uz

Weakness
TR

Current Package
HAlfmd L5 AL

Expectation

MBS TH PR

Second Interview

2 %1t Director/Vice present/Present 1 F

35 44 H1 3£ 93 1t

Availability

A B R[]

Decision CIFurther interview  [JReject OIKeep in file

g BB ARH 17 M
TN RS- H
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Date:

H 34

Interviewed By:

[LTh7WN

General Comment&Decision

LREENR KR E

% T

(Director/Vice present/ present)

OHire OReject OKeep in file
(%) CAEAD FFED

OBack up OWaitting for further contact(Pending)
(ferh>  CEFZEHAD

Please make sure always return this form and resume to HR.
IERIEE R 15 NG

Bt % 3:
XXX B4 A BR A F

35 45 U1 3£ 93 1t
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LvE e I 2 HERBEH: & A H

ok 4 Pk 5 A

Kk 5 A
B T N 5 I ) A
Bk 22 B 4

e AL i JE AR L
T AE AL HR Ak

i 47 1 EY RS -
1 R {E ] A K 1 %

XK RE Mk & i 5 14
S A G B K B GRRE E S AR

O ik &% oM E OfB
OwasHEE  CHETE N ) OM R (HEFE AN )

W T fE B A R 0] W% ik BN

S0 B8

S ETHEH >

i 1] Bt i3 A i N4 /g5 ik A

o M 4

N4 A A A 3 Ak R E
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b

Bt 4:
Hiring Decision
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Candidate Chinese Name

IS EYN %

Working Name
B 44

Department
#B1]

Position

S G231

Position/title
FUHEER AT

Interviewed by

[TREWN

Salary set
A ONE 51 ))

Starting date
A H

Candidate Evaluation
LA VP A

FINER T 5 N2 44 91 H 3

e ke

O %3/ H A OV 434 Bl s I B3R H 3 OHR 44 gl #4/BhF1/ H #1
OHR 4 W5/ H A O4 LK S L3/ H 1] O4»3THUH HR 2238
M=% 5:

XXX B A PR A E]

347 AL 93 1
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AT XXX AR A PR A FAR il s, WOl ARm A FRAT A i, ARRAL, G

g5, NREMET_ % A H, A=A, RETERIT U, EA
BEF T H . IS S Rl T

LLAER A A% LAER A9 5= 8:30 2 R/F 17:00. H17- 11:30 % 13:00 /148 K AR S [H] .

2.4 i -

* AN TG, Hor o N EPRAERSI
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* BEAh, ARSI SR 7S IR ORISR L BT ORI 5

3 A XS BT N AR, AN A RS =T

4. WA WHBAE, TREERAR (BLAHET) ol DAL DT b AR BRI A
KR, TR 30 H@mx .

5. TP AHE AL o [HA R AIHRYE Y 55 BOR e HHEAE A\ B B I At sl A\ R
JEHLAG AR

6. MIEEZ AR, EETREZNII R,

FAVAEH SR XX AR, FAAEAEER, B A\ SRS

BT XXX B 3B R~ ]
H - ANJTEIR LN
Fft% 6:

Py BB 2 SR ER L
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A
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ANFEZFHR
Name: Joined Date: Department:
Sex: Age: Dep .after action:

Action items : (P i%4%)

(H: >
Hire
U 1E A H
Promotion
=Tt
Resignation
i

Completed probation
e sk 39

Internal Transfer
WS B (E SMIR)
termination
Z1E5

Salary Review
W
Demotion

Ree IR
Others

He Rk S

OFRVBI] a7 BB i -
O R TA N RE
OFFI TR A7 H -
O R T2 I H Y-

Brief the reason of action (AJiE#%)

Brief the reason of action :

OFBI TR A5 H -
O R T2 I H Y-

ORIRHBI] a7 1R 2 5 ML O 53 DA o iR B oy i

=

Brief the reason of action :

O N7 G50 i i 2 phy B

O N B i Wi 287 I H 3

Brief the reason of action :
O NEINFHE L
O NFEL LT IH Y

Before action Before action Before action
Position AR HT Level AR HT Salary AR HT
PR 2 After action 25 ) After action T % After action

B G BH G B G

Remarks #-7F:

feHE (AT -

O/ Hi ONv 5oy ml S/ BhEE/ H OHR 4> & @l & /Bh B/ H 31

OHR i 5/ H 1A OWNFI TN/ HIW OWHHIIATA/HIN

O AT BZTE/H M O el NEHREH/ HIN OX AT/ HMY

P 11:

¥BIEEMH
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w4 VNGIREE: 0]
W A% H REJEHR T
AR EIERE, BT EROR TS, AFPGENERIE, % IEREN T K& ZHW T
AR Tl i AR Tl
A gl T#
A5 A e A e

TERRZ AR, IS R M S

NIIBHEH (B
H .

NN F) R R T AR 3 AR LSS 0y, Kk, R o wAE A TR A B AR A B AR A
MR TARHEEZ PN RN, E2MEUIR AR AR, [, A" 085 TaE N TAEME S 24" 3
.

TR A m e R TR, IR B A W AIE 2 A {E !

AT H -

B 12:
R BB

" 4. N BB T
Name Starting Date
Leave Record glip];rt:m ent Eisit%;]
AR H i &
3 TF H A
Working location
BRI
Types of Leave
OAnnual leave AR ClPregnant Leave Sl
OExcused  leave #H{E [OMaternity Leave e
[OMarriage Leave (S Ll0thers Leave AE GRR

[OIllness Leave JpifE

Reasons 15k JiH G —K UL R ESTUER)D -

Leave Duration
WIREE (BERPER o M k|
Total days iF e KE:

Comment(i}t#H):

Signature:

EHREIS PN FELEH NFHEH
H 4 H H #1

B 13:
hh E OH O #t R

Work Overtime Record | X #: BT

3553 7l 3£ 93 i
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oo HE BB OE R Name Department
IR A TAF Hh A
Position Working location
Reasons JN¥E J5i 4]

Work Overtime Duration

WNFERT CHBA RS RINPER D« A H 3
FH M 12
Total times JI¥E &L TH):
Comment(i}t#H):
Signature:
E RSN FEREH N2
H H M H ¥
P 14:
R LR ERHEER
BN 4. HIgHI]
HEFE S
HPEUL G A OCEAR BB R -
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Recruiting Request

HOE P E

Department

PN

i i

Position/title

THES AL

BHESHT

Amount

N

[N

Interviewer

TR 153 A

Working Location

AR AR

istisyis ¥

Close date

TisE HS 39

Job Description

R 3

GEEARNE, 7 PREE BT

Role in the organization chart

FERBITHLR AR B AL E

Career path
PEHAGL K J 1Kl

Education background

HEER Ak D

Experience &Qualification

P&, Hihe

GFETAETLEN EAK

Other requirement

HEsER (JUE, itENE

Requested by (Dept . Head)

INER 1265

Date:

H -

Approved by (CEO)
S P

Date:

3

RECEIVED by (HR Dept)
N

Date:
H -
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Name of Applicant: Interviewer:
aLE:D T 52D
Position: Date:
(RS HRALD IR T8

%1 (Hiring manager/Director 15 Fi)

General Impression
LAV

Chn. Vi Re
Py FFAMESES)

~ ERETT. A

it

Education

B H M

Experience
TAEAR

Customer centric
MrsEL

Team working

BN

Honesty,open,passion

PSR TP

EES IR

Aggressive but thoughtful
B BmiE AT

Goal oriental

SR 3

Internet interesting

Xt A AR %

English
FoE K

Computer

THREMLKF

Interest to the job
X AR B PR

Strength
e %

Weakness

A

Current package
H i fri8

Expectation
LUER]

Availability
B b Ik (1]

Decision
W

[Reject
(AsEHD

CIFurther interview

(& — P ik)

[Keep in file
CR=D
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Second Interview

(%8 —%THR Director/CEO/CEO 1§ F)

Date:
H

Interviewed By:
m ol A

Ceneral Comment & Decision
ZEEEIR RUE

k %y
i

(Director/CEQ/CEQ)

CIHire [JReject [JKeep in file

(=H) (AsHD (N =D)

OBack up Waiting for further contact (pending)
& *b CEZEFRD

Please make sure always return this form and resume to HR
RIS 5155 N

Hiring Decision

x M R

Candidate Chinese Name
INEEPN

Department
# o1

Position

o

Position/title
AR A

Interviewed by
A

Working Location
AR

Salary set:
BBt

Starting date
PPN SR

Stock option shares

FEECH

Candidate Evaluation (strength & weakness)
ZRE TR BT

5

Hiring Decision [LJRegular Employee [IBack UP UContractor
OTemporary [OIntern

Approved by (Dept . Head) Date:
E I H i

Approved by(CEO) Date:
PRS2k ielis H i

Received by (HR Dept.) Date:
NFHR R H 3
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Brief the reason of action:
TR F «

Before action Before action Before action
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